Acting as an Approver for
SSAT Testing Accommodations
for 2018-2019
This document provides the step-by-step process
for approvers. Additional information for approvers
regarding documentation requirements, who can be
an approver, deadlines, etc. can be found in the
2018-2019 Testing Accommodations Approver
Overview at www.SSAT.org/TA.

First, you’ll receive an Approver Email
• Once a student completes a
request for testing
accommodations, you will
receive an approver email.
• This email includes a link to
an online form for you to
complete your approval.
If you lose the email or need it resent,just
let us know at TA@enrollment.org.

Complete the online form
• Review the information at
the top of the form to
ensure:
• You qualify to be an approver.
• You have documentation on file
that meets SSAT requirements.

• Indicate the type of
documentation you have on
file.
• Approve/deny each
requested accommodation.
Read more about documentation and
approver requirements in the 2018-2019
Testing Accommodations Approver Overview
at www.SSAT.org/TA .

Complete the online form (cont’d)
• In addition to your
approval, confirmation
of your identity is
required.
• Print the form from the
link, sign it, and include
your business card or a
short letter to affirm your
identity.
• You can take a picture of
your form and business
card/letter and e-mail it
to TA@enrollment.org or
mail/fax it.
**Emailing your ID confirmation ensures
the fastest processing!

Complete the online form (cont’d)
• Once your ID confirmation is
received you will become a ‘known
approver’ of accommodations and
your approval will be validated.
• As a ‘known approver’ you will not
need to submit ID confirmation
again for the current testing season
and the two testing years following
submission of your documentation.
• In the future, when completing an
approval as a ‘known approver,’ the
form will recognize you and
indicate your ID confirmation is on
file.

*The SSAT testing season begins 8/1 and ends 7/31.

Complete the online form (cont’d)
• Finally, accept the
terms of being an
approver by:
• Checking the ‘I
understand…’ statement
• Typing your name

• Click submit and you
are finished.

Confirmation
• The form will confirm
your submission and
you’ll receive an email
as well.
• Remember to send your
ID if you are not yet a
‘known approver.’
• Your approval is not
valid until your ID is
received and on file.

